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Dementia Meeting Centre Activity Worker
Salary: £26,300 FTE
Hours: 3 days a week, 7.5 hours a day
Contract: 12-month contract
Location: Bristol, Portishead and Nailsea Meeting Centres
Reports to: Meeting Centre Manager

About Alive
Alive is a charity dedicated to improving the lives of older people and people living with dementia through meaningful activity, connection and creativity. We believe everyone deserves opportunities for joy, purpose, friendship and belonging.
Our Meeting Centres offer a warm, welcoming and supportive community where people living with dementia and their carers can connect, build relationships and enjoy meaningful experiences together.

Overall Job Purpose
To help create welcoming, engaging and joyful Meeting Centre sessions for people living with dementia and their carers across Bristol, Portishead and Nailsea.
The role involves building positive relationships with members, supporting meaningful activities and helping people feel connected, valued and included. Working alongside staff, volunteers and carers, you will help create a safe and friendly environment where members can take part in activities that reflect their interests, experiences and strengths.

Main Tasks and Responsibilities
· Helping set up and prepare Meeting Centre venues before sessions and supporting tidy up at the end of the day 
· Creating a warm, inclusive and friendly atmosphere where members feel welcome, comfortable and encouraged to take part 
· Supporting members to engage in meaningful social, recreational and creative activities 
· Developing and delivering one-to-one and group activities using creative and dementia-friendly approaches 
· Ensuring relevant resources for each session
· Shaping activities around members’ life stories, interests, abilities and preferences 
· Building positive relationships with members, carers, volunteers and colleagues 
· Supporting members to work towards goals identified in their support plans 
· Working with the Meeting Centre Manager to review members’ progress and changing needs 
· Responding flexibly and compassionately to the needs of members during sessions 
· Supporting the smooth running of sessions, including helping with refreshments, meals and practical tasks where needed 
· Signposting members and carers to other appropriate services and support 
· Attending daily briefings and regular team meetings 
· Contributing to the ongoing development and evaluation of the Meeting Centre service 
· Supporting administration and record keeping related to the role 
· Working collaboratively as part of the wider Alive team

Additional Responsibilities
· Following safeguarding, confidentiality and data protection policies at all times 
· Maintaining accurate records and ensuring member information remains confidential 
· Taking part in training, supervision and ongoing learning and development 
· Supporting community events, fundraising activities and promotional opportunities where appropriate 
· Promoting Alive’s values of inclusion, creativity, compassion and community connection

· Deputising on occasions  for Meeting Centre Manager in times of holiday and sickness 

Person Specification
Skills and Knowledge
· Confident supporting people living with dementia and their carers 
· Able to work in a person-centred and relationship-focused way 
· Good understanding of safeguarding and confidentiality 
· Able to run and lead both group and individual activities 
· Confident and capable infront of a group of people 
· Organised and able to manage basic administration and record keeping 
· Comfortable using Microsoft Office 365, including Word 
· Able to work flexibly and use initiative 
· Full clean driving licence and access to a car 

Experience
· Experience of working with people living with dementia 
· Experience delivering meaningful group or individual activities 
· Experience working as part of a team 
· Experience creating welcoming and inclusive environments 

Personal Attributes
· A warm, approachable and positive person 
· A great communicator with strong listening skills 
· Empathetic, compassionate and patient 
· Creative and enthusiastic about helping people engage and connect 
· Able to build positive relationships with members, carers, volunteers and colleagues 
· A supportive and reliable team player 
· Able to work independently when needed 
· Flexible and responsive to changing situations 
· Able to travel independently across the three Meeting Centre locations 

Terms and Conditions
Salary: £26,300 FTE plus contributory pension. Salaries are paid monthly in arrears and reviewed annually.
Hours: 3 days a week, 7.5 hours each day across Tuesday, Wednesday and Thursday
Holiday: 25 days annual leave (pro rata) plus Bank Holidays.
Contract: 12-month contract.
Location: This role is based across Alive Meeting Centre venues in Bristol, Portishead and Nailsea.
Training and Development:


How to Apply
Please send your CV and a covering letter to:
info@aliveactivities.org
Deadline for applications:  July 3rd 9.30am
Interview date: July 9th Please note: This job description is intended as a guide to the main responsibilities of the role. Employees are expected to work flexibly and undertake other reasonable duties as required.
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